
2014-2015 School Year Closeout Process for Federal Programs 

Once an LEA has completely finished expending funds for the 2014-2015 school year, the LEA will then need to perform the Closeout process in the 

Grants Management System. This process will need to be performed for each of the grant programs the LEA received Federal funding for this year. The Closeout 

process essentially puts a rubber stamp on the current fiscal year and initiates the carry forward of remaining funds into the next fiscal year. It is important that 

each LEA performs Closeout as soon as they are done claiming for the year, and all payments from OSDE to the LEA have been finalized. The following 

screenshots will help guide the LEA through Closeout process for any and all of their Federal grant programs. Any questions the LEA may have regarding Closeout 

should be directed to their assigned OSDE Federal Programs reviewer for the 2014-15 school year. 
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Must perform Closeout for each grant program the LEA receives funding for (Title IA, IIA, Migrant, Homeless, etc.)
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Step 1: Select any of the Final Approved applications/amendments from the year to be closed out. Any amendments that are in a status other than Final Approved will need to be deleted.
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Step 2: Select the Payments button.



 

 

  

 

 

162998
Callout
Ensure that there are no Pending Expenditure amounts in this section. If there is an amount greater than zero here, the LEA must wait until the corresponding Expenditure Report is reviewed by OSDE staff and payment is completed before Closeout can be performed. The LEA should closely examine all figures on this page to ensure accuracy before moving on in the Closeout process.
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Select this button to move to the next step.



 

 

  

 

162998
Callout
Step 1: Select the Federal grant program to be Closed out
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Step 2: Ensure that all reporting periods for which the LEA had expenditures are represented here.
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Step 3: Verify that all Expenditure Reports are in "Approved" status. Delete any created reports that the LEA is not planning on submitting. 
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*If any existing Expenditure Report is in a status of "Submitted to OSDE" or "PGMAPRV1", then the LEA will need to postpone the Closeout process until the OSDE reviewer gives final approval of the report and payment is completed.
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Step 4: Select the "Create Closeout Rep" button to perform closeout.
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Step 1: Verify that the amounts in this column are accurate.
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Step 2: Ensure these pre-populated figures match those in the "OSDE Payments" column.
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*This figure should match exactly what the LEA has on record of actually being reimbursed by OSDE for the appropriate grant program. If there is a discrepancy, postpone completing the Closeout Process and contact the LEAs assigned OSDE reviewer.
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If everything is correct so far, the next step is to select the 6/30/2015 date from this drop-down box.
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The LEA will then need to select the "Final Expenditure" box to indicate that there are no more Expenditure Reports to submit for the year and the LEA is ready to move any eligible remaining funds over into the next fiscal year.
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Once the "Final Expenditure" box is checked, the page will refresh and a calculated Carryover Amount will appear here. This amount indicates what the LEA had available to them in this grant program this fiscal year but did not spend and may be eligible to carryover into the next fiscal year in whole or in part, depending on the grants carryover limitations.
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Once all previous steps have been completed and the LEA has verified that all figures are accurate, the LEA will need to Save the page and, after it refreshes, select the "Submit to OSDE" button. This will forward the Closeout Report on to the assigned OSDE reviewer for review and approval. If there are any issues with the submitted report, the reviewer will contact the LEA and discuss any changes needed. Once the submitted report is Approved by OSDE, the LEA is ready to begin the new fiscal year application and budgeting process for this particular grant program. 
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